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Workshop on How to Prepare Resume 

Dr.Sandeep K. Bansal (Convener) 

Ms.Preeti - Member 

Dr.Kiranpreet Kaur - Member 

LUDHIANA 

Sh. Lovenish Sharma 

12th Feb. 2024 

Seminar Hall 

50 students of B. Com. Final 

To guide the students regarding how to prepare 

Shree Atam Vallabh Jain College's Industry Institute Interface and Placement Cell recently 

organized a highly beneficial workshop on "How to Prepare a Resume" for its students. The 

workshop aimed to equip students with essential skills to craft effective resumes that highlight 

their strengths and achievements. 

Mr.Lovenish Sharma, a seasoned professional from the Ministry of Labour & Employment, 

Government of India, graciously served as the resource person for the session. Under Mr. 

Sharma's guidance, students participated in a hands-on session where they learned practical 

techniques for crafting effective resumes tailored to their skills and experiences. 

Dr.Sandeep Kumar, the Principal of the college, commended the efforts of the cell for organizing 

such a valuable workshop to enhance students' employability skills. The event underscored the 

college's commitment to providing holistic development opportunities to its students, preparing 

them for successful career pursuits. 
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Report of 6 Day Finishing School Program 

Brief description about the event 

Day 1 

6 Day Finishing School Program 

12h April to 20" April 2024 

Career Opportunities for students 

Industry Institute Interface 

Dr. Sandeep K. Bansal( Convenor) 

Ms. Preeti - Member 

Conference Hall 

Placement Cell 

Dr. Kiranpreet Kaur - Member 

Objective of the event : To make aware the students about different career opportunities after 

graduation. To prepare students for interview and developing leadership qualities, teamwork abilities. 

and effective management skills to lead and work within teams. Boosting self-confidence and self 

esteem to tackle challenges and pursue opportunities with conviction. Providing guidance on resume 

10-00 am to 2-00 pm daily 

The finishing school program was organized by Industry Institute Interface & Placement Cell with the 

primary objective to provide students with access to job openings, internships, and other career 
related opportunities that align with their skills, interests, and academic background. Offering career 
counselling, guidance, and support to students in exploring career options, identifying their strengths. 

and preparing for the job market. The main idea behind this finishing school program is to minimise 

the gap between industry expectations and the expectations of students from industry. The day wise 

details are as follows : 

CS Mahak Jain, CS AnkurGabba, CS SumitBhojwani from the Ludhiana Chapter of NIRC of ICSI 
shared various opportunities of CS for the students after graduation. CS professionals play a crucial 

role in ensuring that companies comply with legal and regulatory requirements related to corporate 
gOvernance. They advise boards of directors on matters such as corporate governance best practices, 
compliance with laws and regulations, and ethical standards. CS professionals provide corporate 

secretarial services to companies, including maintaining statutory registers and records, filing 
statutory returns with regulatory authorities, convening board and shareholder meetings, and ensuring 
compliance with corporate governance requirements. So they motivate the students to prepare their 
career in the field of company secretary. 

writing, job interview preparation, and career planning to support successful career advancement. 





Day 2 

Resume Writing & Interviews 
Resume is often the first impression you make on a potential employer. A well-crafted resume 
can capture their attention and encourage them to consider you for the position.resume 
provides a snapshot of your skills, experiences, achievements, and qualifications relevant to 
the job you're applying for. It highlights what you can bring to the table and why you're a 
strong candidate. Dr. KapilAggarwal guided the students how to prepare an effective resume 
and also give the tips of interview. Dr. Aggarwal has also discussed the most commonly 
asked interview questions. 

Industry Instute Intefar 

sIIRLLAIAM VALLMLEG 
Industry Institute tntarfsce 

Placement Cell 
INSHING SCHOO 

0UNA 20342 



Day 3 

Industry nstitute htersce 
&Pacement Cel 

Financial Awareness 

SURBERY 

Pecement Ce 

Financial awareness is a crucial skill for commerce graduates as they often pursue careers in 
fields such as accounting, finance, banking, investment, and business management. Here are 
Some key aspects of financial awareness that commerce graduates should possess. Commerce 
graduates should have a solid understanding of fundamental financial concepts such as 
accounting principles, financial statements, budgeting, taxation, and financial analysis. 
Advocate Sourav Jain Alumni of our college shared his views regarding financial awareness 

regarding banking, investment of money at early age and how the students start their career as 
financial advisor. 

SHREE ATAM VALLABR AN CQLLEGE 
ndustrysute & Placement tell ntertace 

SAY FINISHING SCHOot 
PROGRAN 

Course For 
3RA. nd M.Com flnal Year Students 

208h Aprim 

In the second session of the day 3 CA Nitin Jain share his views how the students choose their 

career as a chartered Accountant and the procedure to enroll as a student of Chartered 



Accountant Institute. He has also discussed with students about the various career 
opportunities for a Chartered Accountant 

Day 4 

SHREC ATAM VALLABH JAN COL¦GE 

Industry Institute Interface 
& Placement Cell 

Lecture on Professional Skills 

HOOL 



On the fourth day of the activity a lecture on Professional Skills MsSakshikapila. In her lecture she has discussed with students regarding professional skills 
required to get a good job. She has also discussed regarding professional communications 

was delivered by 

skills. Professional communication refers to the exchange of information, ideas, and messages 
in a formal or business setting with the aim of achieving specific objectives. So she has given 
tips how to improve professional skills. 

Day 5 
Mock Interviews 

SHREZ ATAMM VALLABH JA 
Industry tnstitute 1 

Macement ce 

6DAYFNISNG SCHOOU 
PROGRAM 

On the fifth day of the activity mock interview =s were conducted of the students by a panel 
of teachers. Students were asked questions by the panel after that all the weak points and shot 
coming of the students were discussed with them. Then panel also guide the students how 
they can improve their shortcoming in the final interviews. 



Day 6 

FNNG SCHOoL 
OGAM 

On the sixth day of the activity Mr. Amanddpesingh from Duke Fashiion India Ltd. and Dr. 

Deepak Jain Assistant Vice President from Avon Cycles Ltd. guided the students how to 

Bridge the gap between Industry and the Academia. After the session they have also handled 

the quarries of the students. 

RSHREE ATAM KALLABH JAIN COuEGE 
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Sr. No. Name Gender Class Roll No
1 Dipanshu Male B.Com Final 1410
2 Anubhav Rai Male B.Com Final 1411
3 Misha Female B.Com Final 1421
4 Karanvir singh Male B.Com Final 1434
5 Aditya singh Male B.Com Final 1444
6 Sushant Sharma Male B.Com Final 1448
7 Prinkle Female B.Com Final 1501
8 Sukhmanjot Singh Male B.Com Final 1506
9 Mankirat Singh Male B.Com Final 1507

10 Gaurav kumar Male B.Com Final 1508
11 Vijay jain Male B.Com Final 1509
12 Gaurav Taneja Male B.Com Final 1510
13 Manil vinayak Male B.Com Final 1514
14 Goyam Jain Male B.Com Final 1522
15 Shekhar kumar Male B.Com Final 1537
16 Sukhpreet Singh Male B.Com Final 1538
17 Suraj Kumar Male B.Com Final 1539
18 Nutan Female B.Com Final 1544
19 Shruti Female B.Com Final 1546
20 Vanshika Ahuja Female B.Com Final 1548
21 Ketan Sharma Male B.Com Final 1552
22 Mansi Female B.Com Final 1561
23 Sapandeep kaur Female B.Com Final 1611
24 Naveen Male B.Com Final 1620
25 Eshita Srivastava Female B.Com Final 1623

List of students of Finishing School 2023-24
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